Creating a Project Timeline using the Chart Web Part (SharePoint 2010)

The purpose of this document is to provide step by step instructions on how to create a high level project timeline.
This method utilizes a SharePoint Project Timeline list and Chart Web Part. The Chart Web part must be connected to
the list to display the data properly. There are four steps:

Create Project Timeline List
Create Chart Web Part
Connect Chart to Data
Customize Chart

PonNPE

1: Create Project Timeline List

L. Atthe site level

. . . . . New Document Library
e C(Click Site Actions -> More Options

"~ Create a place to store and

share documents.

More Options...
saie ertypes of pages,
lists, libraries, and sites. {’_’)

2. Goto:

e Filter By -> All Types -> List

. " . Installed Items >
e Select -> Project Timeline

e Click: More Options

All Types

. Project Timeline

L Timeline

Projet [N
yoer List
t::c es! Bank & Custem
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3. Name the list

e List name: Project Timeline

e Description: This list contains dates that are
used to generate a high level project timeline.

e Display this list on the Quick Launch? -> No QP N e el

e C(Click: Create [

4. Add items to the list

The phases are entered in reverse order to ensure they display properly on the timeline. It's counterintuitive, but it
works.

The Chart Web Chart (see next section) uses the item ID to sort items on the chart, which creates limitations when
sorting by date.

Earliest phase has the highest

- 1D Title Start Date End Date Status
ID number and the latest
4 Inifiate the Project 61412012 9/5/2012 Completed
phase has the lowest ID ! e - .
number (see ID # column 3 Plan, Requirements, and Design 8/16/2012 5117/2013 Active

project timeline list).

2 Develop and Test 5102013 1212712013 Mot Started
° Project Phase1=I1D #4 1 Implementation 11/4/2013 111312014 Mot Started
e Project Phase 2 =ID #3
e Project Phase 3 =ID #2
e Project Phase 4 =ID #1
2: Create Chart Web Part

5. In Edit mode of the site page:

Top Left

e Inthe Top Left zone @E

e C(Click: Add a Web Part
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6. Select the following:
Categories

e Categories: Business Data [ Recommended ltems <]

Lists and Libraries b
e Web Parts: Chart Web Part :

'3 Business Data

e C(Click Add

DD:: DJQD:QQ&“
Web Parts

&l Business Data Actions

= Business Data Connectivity gk

The chart web part has been added to the page, but it

needs to be connected to the list. Move ontostep2to ~ Chart Web Part
connect the chart to the project timeline list. ek R AgharCE. Al o
100

3: Connect Chart to Data

Step 1: Choose a Data Source
Chart Web Part

e Click: Data & Appearance m.-a,-,:»:a Fropetice

Connect Chart To Dala

ot vaerr wil bep o cormert your 2

et Fart 1o & data soxrme

e C(Click: Connect Chart to Data

‘e
e Check: Connect to a List Step 1: Choose a Data Source

Your Chart Web Part can be connected to any one of the data sources shown

e C(Click: Next

Connect to another Web Part
[ If your page contains another Web Part capable of providing datz
the chart.

:! Connect to a List
com borcertaom a list that exists within this site collection,
L et |
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Step 2: Connect to a List
e The Site drop down list should default to the site
you’re currently in. If not, select the correct site
from the drop down list.

e Inthe List drop down list, select Project Timeline

e (Click: Next

Step 2: Connect to a List

Connect your chart to data stored in a list in

= List Connection

Choose a site and then choose a list in tha

Step 3: Retrieve and Filter Data
e No changes

e Click: Next

[# Filter Data

Title
Implement

Step 3: Retrieve and Filter Data

In this step, you can view the data retriev

S Next > ?
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Step 4: Bind Chart to Data

e Expand options by clicking the plus (+) sign next
to Series Properties

e Select Series Type: RangeColumn
e Select Y Field: Start Date

e Select Y1 Field: End Date

e Select X Field: Title

e (Click: Finish

Step 4: Bind Chart to Data

= Data Binding Details

The image below ilustrates how the X, ¥, and Gro
elements.

Series Type

Series X-Axis Type
Series Y-Axis Type

Y Field
Y1 Value Field
X Field

Group by Field (Optional)

|Start Date.
|End Date
Title

The list is now connected to the chart, but adjustments

are needed. In step 3 we will apply minor design changes.

Chart Web Part

Data & Appearance

Advanced Properties

4/1/2014
1/1/2014 1
10/1/2013
7/1/2013 1
4/1/2013
1/1/2013 1
10/1/2012
7/1/2012 1
4/1/2012

Im plement

Develop & Test

Fan,

Requirements
Initiate

the Project

& Design
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4: Customize Chart

Step 1: Select Chart Type
Chart Web Part

Data & Appearance ) Advanced Properties

e C(Click: Data & Appearance
e C(Click: Customize Your Chart

e Chart Type Categories, select: Gantt/Range
Column

e Chart Templates, select: Gantt Thin Bars

Martard Chuet Typas

° Cllck' Next Claart Type: Categoeres Chaatt Tom platien A Oyt Tyws 30 Chart Typea | 30 Sraet Trpws |

i Custem

: an | | ————————
of Noa { ——

= Lhe | ———— -

* PoriButoe i —

11 Frasdal
® P
* Radw

> BM k| iy

¥ EmerEa
1 Decun Ranpe Column Ranpe Column Side by Sae  Ranga Cofumn Thim B
¥ Fusnel
A Pyamid

Gan® Sde oy Side Gartl Thin Sars

(= e —

Step 2: Chart Appearance Properties
Step 2: Chart Appearance Properties

e Appearance Themes tab, change chart size: Select your chart's appearance theme, and §
o Width: 600px Appearance Themes 30 Properties
o Height: 200px
o Click: Next

= Size and Format

Please note that the chart
preview will not resize once
you change the Width and
Height because the preview
chartis scaled to fitinto the
preview area. The image
format and format specific
effects will also not be
available in preview,

Chart Width
Chart Height
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Step 3: Chart element properties
e Click the tab: Axes and Grid Lines

o Note: X-Axis does not require formatting.
Proceed to Y-Axis format options.

Step 3: Chart element properties

Configure the elements of the-rttart such as oxs

fitle and Legen

=2 Titles

Displaved a title on the

|” Axes and Grid Lines |

titles, legend

ata Label

Step 3: Chart element properties (continued)
Format Y-Axis
e Show Axis Labels:
o Format (uppercase): MMM
e Axis Settings:
o Start from zero: Uncheck

o Interlaced: Check

= Y-Axis
Format the y-axis and its
gridlines.

Show Axis Auto E
Show Axis Title [
Show Axis Labels (V|

Font Microsoft Sans Serif, 8pt [1]
Format MMM | =

" Reversed
[7] start from zerd || Logarithmic scal
[Tl scale breaks

Axis Settings

V| Side margins

Step 3: Chart element properties (continued)

Format Secondary Y-Axis

o  Click the plus (+) sigh next to Secondary Y-Axis

e Show Axis, select: True
e Show Axis Labels: Check
o Format (lowercase): yyy
e Axis Settings:
o Start from zero: Uncheck
e Show Major Grid Lines: Check
o Interval:
= Enter: 1
= Select: Years

=  Tick Marks: Outside Area

e (Click: Finish

= Secondary Y-Axis

A secondary y-axis allows
you to put two series that
use different ranges on the
same chart.

H |Secondary Y-Axis

Show Axis True : |

Show Axis Title M

| Show Axis Labels |

Font Microsoft Sans Serif, 8pt [z]
Format vy [z] [z]
[ Reversed [ interlaced
Axis Settings D Logarithmic scale
Side margine || Scale breaks
Minimum
Maximum
fin..;lg Major Grid
Interval 1 Years El
Tick Marks Cutside Area E|

Show Minor Grid o

( ( Finish ) M
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Change Chart Web Part Title
e  Pull up the Web Part Menu by clicking the
arrow located at the upper right corner of
the Chart Web Part
e Select Edit Web Part

e Enter the new title: Project Timeline

e C(Click: OK

Chart Web Part

S8 A APOOATANC K

i 0
Iranate B Proyecty =
N ]
ez, fingerererts § Desgn -+ —————
¥ Customize Your Crart
Dervwiop & Tett e ——
® Coemext Te Dals
Wrglement + =
weren B asvmcnd Fropenes
o Oz Jar hor Ost L Agr

[=] Appearance

Title

Project Timeling]

How the Project Timeline appears to users with Reader permissions

Project Timeline
2{:!13 2{1:1 4
Initiate the Project ——1
Flan, Requirements & Design —————————————
Develop & Test ——————§
Implement - e
Jul Cct Jan Apr Jul Oct Jan

Apr
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